PTA AUDIT / FINANCIAL REVIEW FORM (PAGE 1 OF ﬁ;ﬁ

Purpose: To remain in compliance with the bylaws, be in good standing and to verify funds raised
and spent by the unit. crerpe it e vorce

Instructions:
1. The Board of Directors must select an auditor or auditing committee no later than two weeks prior to the end of the school year. Refer to
Bylaws, Article VII, Section4.
The treasurer shall submit to the auditor(s) all financial records and forms listed below.
3. Local units and councils should scan and email the audit/financial review form to audit990@georgiapta.org or mail to Georgia PTA, 114
Baker St. NE, Atlanta, GA 30308-3366. Audits must be sent in by the last business day in September. You must also send a copy to your local
council, if applicable, or to vour district Director if there is no council.
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Auditor/Auditing Committee: Please complete all sections. Year ZO_M_- 20 3 &
PTA, please mark PTA boxes in Section A for documents you are providing.
Section A: Please check all Financial records provided
PTA Auditor PTA _Auditor
|V Checkbook register (a listing of all checks) L~ | «~ | General ledger report (list of all receipts/disbursements)
\/ v All bank statements (| .~ | The annual financial report (profit and loss statement)
s Vv All funds verification forms and deposit slips v~ IV Cancelled checks or bank images from bank statement
1" | 1/ | All check request forms with receipts/bills attached (v Ve Copy of insurance with Check 39 711
(% Vv All treasurer’s reports v i~ | All treasurer’s reports
v V" | Adopted budget and approved amendments v | 3”7 | ltemized statements and receipts of bills paid
v v’ | Copies of all minutes (board, executive and general) v v Copy of last year’s audit report and 990 or 990N
v’ v Copy of local unit bylaws v | Copy of the final bank statement for the last audit period

Section B: To be completed by the Auditor ONLY

Y N
m/”rr_' a. Does the amount shown on the first bank statement (adjusted for outstanding checks and deposits) correspond to the
r starting balance recorded in the checkbook register, ledger, treasurer’s reports and ending balance of the last audit?
@ T b. Were the bank statements reconciled monthly by the treasurer and signed by the president and another person not
) authorized to sign checks or related to the signers?

Did all the checks written contain two (2) signatures? President, treasurer or one another elected officer?

Were all checks properly recorded in the checkbook register. ledger or treasurer’s reports?

Were all bank charges and interest recorded in the checkbook register. ledger and treasurer’s reports?

Did the PTA purchase insurance?

Were all authorizations approved by the president or their designee and contain receipts?

Did the PTA make payments by a PTA credit or debit card?

Did the PTA use the Funds Verification Forms?

Were all funds received counted by two persons with the treasurer being the third counter?

Did the funds received match the deposits recorded in the checkbook register, ledger and treasurer’s reports?

If the PTA accepts payment by credit/debit cards (e.g. PayPal) are those funds reconciled and posted in the register?
Did you receive a copy of the approved/amended budget?

Was the income spent according to the approved/amended budget?

Did the general meeting minutes contain budget approval?

Did the general meeting minutes include all budget amendments?

Did the general meeting minutes include the audit report approval? P

Do the membership numbers match‘?_ﬁr )./ # of memberships collected? 302 # of membership dues
submitted to the state?

Please contact and return the completed audit to thenew incoming treasurer. The outgoing treasurer needs to sign the audit form before
handing over to the auditor/audit co H1TC. 3
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DIT/FINANCI EVI FORM (PAGE 2 of 3 Georgia
Year 20&' -20 rQ éz’ ﬁ!’ln\mu
Date AMMHS{’ ,] ’20)2’2'
PTA Name ﬂ)W“MSIO(& C‘K/ﬂ%nfmwi ’ /'4 PTALU ID # ?255“/

Council A\\/\ ( U/L District I O
- . 2/ ) an 2
Dates covered by this audit/financial review from: _)‘-L‘ q I L'/\ l to: ,l\luﬂ!(, ’ij/ Zé%f(

Ne ] =
1. Balance on Hand (From Date of Last AUdit)..............ooo...rovveeeoveeerioeeeeeseoeesseesseseeeseens XJ(S 3(’) I j
2. Receipts (From last audit to date of QUdit)........ccivuevieirireiieiiiiieeee e e ere e eeesneas $ i (‘” XU (/ '
- { ! C— J

3. Total Cash (add 1 and 2 tOZELhEr).......c.oeueceerieeeieececee et $ )(’H } l ‘ J 'Z L/

a2 gy - t?
4. Disbursements (From last audit to date of audit).........c.coeeveeeireeinieeeceeeeeeeees e $ /:/)3 /}2 é’ / ‘ 7{

. . . [40,§47, 95

5. Balance on Hand (Date of Audit, subtract line 4 from 1line 3).......cccovevieeveeeeceneneennn, $ bl ,i I

' ~ il ( ) C (A G‘t
6. Bank Statement Balance as of (0 i;ﬁzgg (date) ..ovvieiiiieecicee e $ ' J (‘ ,/ J t/ {" i J /

7. Checks Outstanding (List check number and amount)

Check # Amount Check # Amount . _
See adfached LiST
0 G A4
8. Total Qutstanding CHECKS.......cccoviieieieuitirieieieceer ettt e et eeees s s e s eeeaens $ ' % { (G ‘% : )[‘
9. Balance in Checking Account (Subtract line 8 from Hne 6) ......oooooooroooooooooooooo s 140,89 7. 05

Note: Amounts on line 5 and 9 should be the same.
Only one line can be checked, if there are any findings (even minor) line 2 must be checked:
1. I (We) have audited the books and find them to be correct.

2. V, [ (We) have audited the books and found the following problems and/or make these suggestions.
Problems/suggestions must be noted on page 3 of the audit form.

3. I (We) have audited the books and found significant problems that must be reported to the district PTA immediately
%‘) for assxstanciélﬂzjm%niit finding on page 3 of the audit form.

AudltorIRcwcwnj Si gnaturc Auditor/Reviewer Signature Auditor/Reviewer Signaturc

Lo Cu |(lte

Auditor/RevieWer Printed Name Auditor/Reviewer Printed Name Auditor/Reviewer Printed Name

04- 136 139

Auditor/Reviewer Phone Number Audm)r/R% Audltor/Reyr Pgne Number

Outgoing President’s Signaturc mandatory) Outgoing Treasurer’s Signatur andatory) Date
g 4 2n

The auditor/auditing committee report must be in writing and submltted with the audit. If the auditor/committee finds there are not
adequate records or inappropriate accounting procedures used, this information should be noted.

Note: A copy of the Financial Review/Audit must be submitted to Georgia PTA by the last business day in September. Once the
appropriate 990 is filed with the IRS, please submit the IRS filing verification form and appropriate documents to Georgia PTA.
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DIT/FI | Vi Georgiaw
Year 20 -4\ ; -20 Q Q/ 'ﬂMT””\;M
Date I:\’L\f] ; ‘i ,)'(C’ﬁ%/’\ ‘ . '
PTA Namej /f\/‘t@’fﬂ‘v%ﬁ{ﬁf de Zlen N éﬂwf P T4 LU ID # 995 ¥
Council P H‘ 5"‘?"\47{» o D 1O

This page must be completed if any of the following occur:

o Any of the required documents from section A are not provided.

‘o Any of the boxes in section B are marked with a no.
“ Exception: letter h. Did the PTA make payments by a PTA credit or debit card? Should be no, if yes, it must be noted.”

o Ifline 2 or 3 are marked on page 2.
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Checkit Date Amount

24R 7/1/2017 S 1,387.00
3697 3/6/2020 S 500.00
3715 3/10/2020 S 50.00
3772 7/8/2020 S 60.00
4075 12/16/2021 S 263.00
4199 5/23/2022 S 259.29
4204 5/26/2022 S 204.00
4205 5/26/2022 S 121.29
4206 5/26/2022 S 389.24
4207 6/25/2022 S 2,641.52
4218 6/25/2022 S 56.25
4217 6/25/2022 S 500.00
4216 6/25/2022 S 1,697.37
4215 6/25/2022 S 200.00
4214 6/25/2022 S 4,050.00
4213 6/25/2022 S 588.06
4212 6/25/2022 S 2,041.78
4211 6/25/2022 S 163.56
4209 6/25/2022 S 113.40
4208 6/25/2022 S 66.33
4210 6/25/2022 S 346.50

Total Outstanding Checks $ 15,698.59



